
Vacation Effective January 1, 2018 

  
Garner Trucking, Inc.’s vacation policy is as follows and is applicable to all associates.  
  
Vacation requests must be submitted, to your supervisor, at least two (2) weeks in advanced, 
using the Paycor website at www.paycor.com. 
 
Vacation requests are granted, taking into consideration operating requirements.   
 
Requesting time off DOES NOT guarantee it will be approved.  Length of employment 
may determine priority in scheduling vacation times.   
 
In cases of emergency, day(s) may be requested without notice, and will be reviewed and 
approved on a case-by-case basis.    
 
Full-time associates, without a lapse in employment, are eligible for paid vacation time as 
follows:  
  
Over-the-Road (OTR) Drivers & Support Staff: ^* 
 

Service Time Vacation Time  

6 months - 1 year 
3 days/24 hours - will carry over if not 
used, but must use within the 1st two 

years of employment 

1 year 1 week/5 days/40 hours 

2-5 years 2 weeks/10 days/80 hours 

6-9 years 3 weeks/15 days/120 hours 

10+ years 4 weeks/20 days/160 hours 

(Drivers pay is calculated on your prior year’s wages) ^* 
  

1. Vacation is calculated based on your anniversary date. 
2. Must use at least one (1) week of accrued vacation time.  

3. Vacation cannot be carried over to the following year.   
4. Any unused vacation time will be paid out at the end of the anniversary year in 

which the vacation was earned, except the one (1) week/five (5) days/40 hours 
required to be used each year.   

5. If requests for vacation are over a holiday week, you will be paid for the number of 
vacation days requested and the holiday, if applicable.  

6. Vacations can be taken one day at a time or multiple days at a time.   

7. Requests for less than half days will not be granted.   
8. Eligible associates who provide at least two (2) weeks-notice of their resignation 

will be paid for accrued but unused vacation, unless state law dictates otherwise.  If 
employee does not give notice of resignation, the employee will not be paid for 
accrued but unused vacation time upon termination.  



9. If you elect to switch to a 4x4 schedule, you will be required to follow the 4 On / 4 
Off vacation schedule noted below.  If your seniority dictates that you have 
additional weeks of vacation, the additional weeks will be paid out on your next 
anniversary date. 

 

Dedicated Shuttle Drivers  
 

1. Earn vacation as noted above; however, should use and/or plan vacation during 
shutdown(s).   

2. If no vacation is available to use during shut down, dedicated shuttle driver may   
choose to go over-the-road for the shutdown or stay at home without pay during 
the applicable time-period.  
  

 

4 On / 4 Off Drivers  
 

Service Time Vacation Time  

1 year+ 1 week/5 days/40 hours 

(Drivers pay is calculated on your prior year’s wages) ^* 
 

1. Earn one (1) week/five (5) days/40 hours of vacation after one (1) year of 
employment. 

2. Regardless of years of service, may only ever earn one (1) week/five (5) 
days/40 hours of vacation. 

3. Any unused vacation time will be paid out at the end of the anniversary year in 
which the vacation was earned. * 

4. If requests for vacation are over a holiday week, you will be paid for the number 
of vacation days requested and the holiday, if applicable.  

5. Unused vacation cannot be carried over to the following year. 

6. Vacations can be taken one day at a time or multiple days at a time.   

7. Requests for less than half days will not be granted.   
8. Eligible associates who provide at least two (2) weeks-notice of their 

resignation will be paid for accrued but unused vacation, unless state law 
dictates otherwise.  If employee does not give notice of resignation, the 
employee will not be paid for accrued but unused vacation time upon 
termination.  

9. If you elect to switch to 5x6 OTR, your vacation will be based on seniority as 
noted in the OTR & Support Staff chart above.  Eligibility will be effective on 
your next anniversary date; and from that date, you need to continue as a 5x6 
OTR driver for an additional six (6) months before you may elect the 4x4 
schedule again. * 

a. i.e.  Hire date is April 7, 2014.  October 1, 2017, you switch to 5/6 OTR.  On April 7, 
2018, you will earn two (2) weeks/ten (10)/40 hours of vacation because you have 
been employed with GTI for four (4) years.  On October 7, 2018, you would be eligible 
to switch back to 4x4. 

  



^ NOTE:  Wages are determined by calculating all your wages for the year, which would include regular 
wages, per diem, bonus, vacation, holiday, detention and breakdown pay.  Wage calculation will NOT 
include reimbursements or the company H.S.A. contribution.  Your vacation pay amount will be provided to 
you on your last settlement sheet for December, approximately two (2) weeks after December 31, each 
year, since our payroll is two (2) weeks behind 
 

Example:  You earned $58903.47 in 2017, Divide by 52 weeks = $1132.76 per week pay rate,  
    Divide the per week rate by 5 days (since a vacation week is 5 days) to get the daily  
    rate of $226.55. 

 

* New Editions, effective calendar year 2018 

 


